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How to Import Rankings 

1. In File Explorer enter ftp://ftp.lta.org.uk/ into the address bar 

 
 
2. Enter the login details or right click and select login as (if unprompted) 

Username:      ftp_rankings 
Password:       r4nk1ng5 
 

3. Click into the rankings folder 

 
 

4. Right click and copy the file 

 
 

5. Find a suitable place and paste the file into the directory 
 
6. Go to Player  Import Rankings 

 
 
  

ftp://ftp.lta.org.uk/
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7. Click the Browse button, locate to the file, select the Female or Male list and click Next 

 
 
8. Map the field Member ID to BTM, Ranking to the ranking you wish to import and the Ranking 

Type again to the list you wish to import from the dropdown lists and click Next 
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9. The import will then commence and a list of name will appear click Next 

 
 

10. Click Yes to the confirmation and the window will close. 
 
11. Repeat steps 6 – 9 again for any other age groups or genders you wish to import 
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12. A list of those about to be imported will appear, ensure all players are ticked in and click Next 

 


